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 (
Any parent who wishes to file a complaint must fill out this form completely a
nd turn it in to the teacher or 
front office. All complaints will be processed within 3 business days.
)

Parent Name: _____________________________	Student Name: (Optional) ____________________________
			(Print)							      (Print)

*Please state the nature of your concern, including individual names and specific dates of the alleged incident. Be specific and give details of the account. (Please use the back if you need additional space)
Is this a school concern or class concern? Please circle one:	        	School Concern		Class Concern
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
Please describe any efforts you have made to resolve your concern informally and the response to your efforts. 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
Witness (es): 
_________________________		_________________________		________________________
_________________________		_________________________		________________________
Optional Field:
What solutions do you recommend for this concern?

1. ___________________________________________________________________________________________
2. ___________________________________________________________________________________________
3. ___________________________________________________________________________________________
Please indicate your preferred method of contact: 		Phone		E-mail	
Phone Number: _____________________________		Email Address: _________________________________
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